(“Allegation Letter and Notice to Correct”)

(Date)
Property Address:  

Owner name: 

Parcel # :
Dear (Insert Owner’s Name) 

Please be advised that upon inspection of the above referenced property, development is in violation of City of (Insert Jurisdiction Name) Ordinances and Codes. This (property or development) is located in (flood zone). A search of our records has not located a floodplain development permit, and one has not been produced by (Insert Owner’s Name). 
The following violation is on your property:
(Insert Section, Chapter and Article of the violation, and the descriptor, i.e.)
Sec. 111-11.  Floodville Code of Ordinances – Unpermitted floodplain fill. Storage of materials…
(Insert Text of the relevant ordinance, i.e.)

(a)   Fill material placed in floodway on this property without permit creating increased flood risk to adjacent property. 
(insert the violation), e.g., “concrete rubble and construction debris has been dumped.”

This letter is notice of the violation and direction to correct the violation. A floodplain development permit is required for all development in the floodplain. The Floodplain Manager will initiate enforcement action(s) including Failed Inspection Fees (if you have them), Abatement Fees and Charges (if you have them), Administrative Fines, (if you have them) a Citation or Criminal Prosecution, or a Notice on Deed, so consider this your final warning.  

You can avoid these action(s) and the associated costs by correcting the violation and applying for a permit or discontinuing the alleged activity or arranging a correction schedule with the Floodplain Manager (insert your city’s title language). I am available to meet to discuss possible solutions, including what is required to have a permit granted for this development. You will have 30 days to correct this violation before enforcement actions will be taken. You have the right to apply for a variance with the (community appeals board), though there are specific criteria that must be met to qualify for a floodplain variance. These criteria can be found in (Insert section, Chapter, and Article of the variance procedures). 
If you have any questions, please contact me directly at (insert telephone number). Your assistance in supporting the city’s efforts to maintain the safety, health and welfare of the city is greatly appreciated. 

Sincerely,

(Name and Title and Contact Info)
City Logo and or address information








