
Request for Modification of License

Each primary licensee who wants to modify that individual’s license or the license of any individual 
listed on the research license application shall submit a modification request form and the required fee, 
except as specified in paragraph (d)(2), to the department.

(b) Each licensee shall comply with the requirements of the original license, unless the department
modifies the license in writing.

(c) Any primary licensee may request multiple license modifications by submitting one modification
request form, but separate fees shall be required for each requested change.

(d)(1) If a primary licensee dies, any licensee who was listed on the research license application and was 
issued a license may request that the department modify the license to name the requesting individual as 
the primary licensee. This request may be granted by the department if the requesting individual 
performs the following:

(A) Notifies the department of the primary licensee’s death within 15 business days;
(B) submits a license modification request form to the department within 45 days of the primary

z  licensee's death; 
(C) submits a copy of the primary licensee’s death certificate to the department within 45 days of

z that individual’s death; and
(D) meets the requirements in K.A.R. 4-34-5 and, if applicable, the requirements of K.A.R.

z 4-34-6, K.A.R. 4-34-7, K.A.R. 4-34-8, and K.A.R. 4-34-9.

(d)(2) A modification fee to name the requesting individual as the new primary licensee shall not be 
charged by the department, except for modification requests received more than 45 days after the death 
of the primary licensee, which shall require a modification request form and modification fee unless the 
department extends the 45-day time period in writing. If any other modification request is included, that 
modification request shall be subject to the modification fee specified in K.A.R. 4-34-12.

(e) A license modification shall be approved by the secretary if the request is appropriate and consistent
with the licensee’s approved research proposal and meets the requirements of this regulation. If the
secretary denies the requested modification, no refund of the modification fee shall be provided, and the
licensee shall comply with the terms and conditions of the existing license. (Authorized by K.S.A. 2018
Supp. 2-3902; implementing K.S.A. 2018 Supp. 2-3902 and 2-3903; effective Feb. 8, 2019.)

KDA License #
 ___________________

Please review: K.A.R. 4-34-13 (Modification of License) before completing the Request for 
Modification of License form.

After completion of all fields on page 2 of the Request for Modification of License form, 
please attach all relevant documentation to support the request.

Examples of supporting documentation may include but are not limited to: modified pages of the 
application document, fingerprint cards, background check waivers, acknowledgments, maps, 
driver's licenses, and Request for Permission forms (each containing their required documents).

K.A.R. 4-34-13. Modification of License.
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Industrial Hemp Research Program 
Request for Modification of License (Addition or Removal of a Research Section or Area) 

Each license modification requires a $50 modification fee. 
Please include all relevant and required documentation and fees with the request. 

Primary Licensee’s Name: 
License Type:   Date 
License Number:  

Request Type (Please Check) 

☐ Addition of research area ☐ Removal of research area
☐ Change of GPS coordinates ☐ Change of acreage
☐ Change of research section

Please complete existing information in Table 1 and new information in Table 2 

Table 1- Existing information (include information or all currently licensed research areas) 

Research 
Section 

Full Legal Description 
(Quarter/Section/Township/Range) City Zip County 

Own or 
Rent 

Identify all legal owners of the 
location: 

Location ID 
GPS: Latitude** 

Ex: 39.12345 
GPS: Longitude** 

Ex: -96.12345 Acres 
Retain 
Area 

Research 
Area 1 

Research 
Area 2 

Research 
Area 3 

Research 
Area 4 

Research 
Area 5 

*Use additional pages if necessary and attach relevant maps



1320 Research Park Drive 
Manhattan, KS 66502 

kda.industrialhemp@ks.gov 

(Revised 01/14/2020) 3 

Table 2- New information (include all information for newly proposed areas for licensure) 

Research 
Section 

Full Legal Description 
(Quarter/Section/Township/Range) City Zip County 

Own or 
Rent 

Identify all legal owners of the location: 

Location ID 
GPS: Latitude** 

Ex: 39.12345 
GPS: Longitude** 

Ex: -96.12345 Acres 
Research 

Area 1 
Research 

Area 2 
Research 

Area 3 
Research 

Area 4 
Research 

Area 5 

*Use additional pages if necessary and attached relevant maps

Primary Licensee’s Signature Date 

Official Use Only 

Method of Payment: ☐ Credit Card ☐ Check ☐ Money Order

☐ The modification requested above is APPROVED Check/Money Order: 
☐ The modification requested above is DENIED

 

Secretary of Agriculture Date 
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