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Kansas Metrology Laboratory
Submission Requirements

All submission guidelines must be followed or the item will be rejected
and returned at the customer’s expense.

Large and medium mass items

e All cast iron weights must be clean and painted prior to submission.
e Painting guidelines for cast iron weights:
o Remove all rust with a wire brush.
o Ensure the serial number stamped in the weight is legible — if not, re-stamp the serial number.
o Apply a light coat of rust-inhibiting paint: aluminum (not grey) for customary and gold for metric.

e Do not media blast or use an angle grinder on cast iron weights as this will damage and shorten the life of
the weight.

e After painting, weights are not to be used for field use until certified by a laboratory. Suspected field use
will be reported directly to the Department of Weights and Measures.

e Hand-carried weights must be delivered on pallets (50 Ib, 25 Ib, 20 kg, etc.).

e All new equipment must be certified by a laboratory prior to field use. This includes but is not limited to:
weight carts, test measures, provers and cast iron and stainless steel weights. Do not assume any device
purchased has been certified; if you did not pay for calibration it has not been calibrated.

e Weight carts must be clean, leak-free, filled with the appropriate amount of fluid, have no pits in the tires,
and show no signs of rust. If rust is present the cart will need to be painted prior to calibration.

e If any repairs are made to a weight cart it must be recertified prior to field use. Self-calibration is not
acceptable and will be reported. Do not remove any Kansas seals or factory seals from the weight cart or the
calibration is no longer valid.

e If hoisting is required during drop-off, ensure the items are within 25 feet of the rear of the trailer.
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Small mass items and weight sets
e All small mass weights must be wiped down with alcohol prior to submission; this includes all weights in a
weight set. Dirty weights will be rejected.

e Weight kit cases must be clean inside and out, and must be free of any tools or foreign materials. All latches
and handles must operate correctly, and the small case inside must be intact and in one piece (not taped
together) with the latching mechanism working.

e All weight kits shipped to the laboratory must be shipped in a box with the appropriate amount of packing
surrounding the weight kit. A two-inch piece of rigid foam is best for the bottom of the box and will help to
prevent the bottom of the weight case from collapsing.

e No brass standards are allowed; they will be rejected.

e No cast iron standards less than 20 Ib (10 kg) are allowed; they will be rejected.

Volume items

e All test measure and large volume provers must be leak-free and clean both inside and out with no
detectable vapors from fuel; a low-foaming cleaner works best.

e Steel test measures and provers, unless constructed of stainless steel, must be painted prior to calibration:
red for 5 gallons, and white for 20 gallons and greater.

e ltisideal to schedule large volume provers and LPG provers in spring and the fall.

e LPG provers must be “blown down,” disconnected from the drain pump, and the pressure relief valve
removed prior to delivery.

Scheduling

e Due to the high demand for service from the laboratory it is recommended that appointments be set up three
to six months in advance.

e After scheduling an appointment for calibration, the laboratory will send a confirmation e-mail with a list of
items to be calibrated. If the items delivered differ from the original schedule listing, they will be considered
as “not scheduled.”

e Any items not scheduled will not be calibrated until all scheduled work is completed. The average turn-
around time for unscheduled items is not guaranteed and is usually around 2-3 weeks, but can be longer
depending on the laboratory’s workload.
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